Click or tap to enter a date.
Neighborhood Meeting Noticing
Dear Neighbor,
You are receiving this letter because you own property within 300 feet of the project site. The applicant is required to hold a neighborhood meeting to present the proposal, explain how the public can participate in the review process, clarify public rights to object or appeal the application, and provide an opportunity for questions and feedback.
Neighborhood Meeting Information
Date:  Click or tap to enter a date.
Time: [BETWEEN 5:30 PM AND 8:00 PM]
Location: [ADDRESS]
Project Information
Project Site Address(es): [SITE ADDRESS(ES)]
Project Summary: [Provide a brief description of the proposal, including the type of request (e.g., design review, minor land division, non-conforming setback extension), the intended use, and any key site/design elements.] 
Applicant Contact: [NAME], [PHONE], [EMAIL]
Public Comment
For 17 days after the neighborhood meeting, the city will accept written public comments for inclusion in the official record. These comments are reviewed by the Planning Official and the Design Review Consultants as part of the application evaluation process. Public comments may assist in refining the project to ensure greater cohesion with the surrounding neighborhood.  
· Comments must be submitted no later than 17 days after the neighborhood meeting.
· Comments must be in writing and may include exhibits.
· Comments must include the submitter’s full name, address, and signature.
· Comments must specifically address the application; matters outside the subject application cannot be considered.
· Comments must not contain personally derogatory remarks.
· Comments shall be sufficiently detailed to identify specific deficiencies related to the code or the required findings. This is essential because appeals are limited to matters contained within the official record. 
City Contact: planning@gardencityidaho.org 
Information on accessing and submitting the Public Comment Form, becoming an Interested Party and receiving updates on application revisions and final decisions, the appeal process, and applicable required findings is available by scanning the QR code below or visiting the Citizen Participation Guide webpage at www.gardencityidaho.org > Government > Meetings > Citizen Participation Guide. 
[image: ]
[At the applicant’s discretion, supplemental materials such as renderings, visual exhibits, or other illustrative documents may be provided as part of this notice.]
Sincerely,
[APPLICANT NAME / REPRESENTATIVE]
[TITLE / COMPANY, if applicable]
[MAILING ADDRESS]
[PHONE] | [EMAIL]
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